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IHOJTOKEHHUE
O NOPAJKE BEJAeHUA J]I/I‘»IHI;IX AeJI IIearoroB U COTPYAHUKOB
MyHUIMTIAIBHOTO GI0/3KeTHOTO 00111€00pa30BaTEIBHOTO YUYpeKIeHHUs
«HM:KHEBA30BCKAA HAYaIbHAA 00IIEe06pa3oBaTe IbHAN IIKOJLA

3€JIEHOA0IBCKOT0 MYHUIIUIIAJIBHOTO paiiona Pecrry6simku Tatapceran»



MOJOKEHHUE
0 MOPSLAKE BEICHUS IMMHBIX J1eJ1 IEAAFOTOB H COTPYIHHKOB
MBOY «Humxnesnzoscerkas HOU 3MP PT»
LOBUHE TTOJOKEHMUSI : ' ’
1.1 Hacrosuee [onoskenne onpeiensier HOPAFIOK BEACHMS JIMIHBIX 1€ 11E1aI0r0B H
COTPYAHMKOB LIKObI,
1.2 Tloaowenue paspaGoTano B COOTBETCTEIN ¢ -
»  3akonom o6 obpazosanun i Pd No 273-03 ot 29.12.2012 1.
+  Yxasom [lpesuzenrta Poceniickoit @encparm ot 30.05.2005 r. Ne 609 « O
yisepuieHnn [lojioxkenns 0 nepeonanbHbIN AannbIx FOCYHAPCTBEHHOTO CAVKALICTO
Poceuiicroit Deaepain n BEACHUN €0 JTHYHOIO aeian;
«  Denepuininiv 3akonom o1 27.07.04 Ne79 — b3 «O) FOCYAAPCTBEHHON TPAsKAAHCKO#
cay#be Poceniickoii heiepatmmny;
«  Tpynorriv kosekcom Pd:
+  Kosrekrusupiv gorosopos OV;
o YerasoM mkoani. o
1.3 Beaenne anunmix en nejarorons n COTPYAHHKOB  BO3JIAIACTCA HA JMPEKTOPA MIKOIEI.
2. MOPSIIOK ®OPMUPOBAHMS JIMYHBIX JIEJI COTPYAHUKOB
2.1 ®opmipoBaHie AHUIONO e NCAArOros i COTPYAHHKOB LKA [IPOH3BOANTCS
HENOCPCACTBEHHO nocne npueva B OY Win nepesoa nejaroros u COTPYAHMKOB M3 JIPYTOro
0BPA3OBATEABHOIO YUPEHACHI,
2.2 B COOTBETCTBIH ¢ HOPMATHBHBIMH AOKYMEHTAMH B JIMYHBIE AC]a NCAArOroB
COTPYAHHKOB WKO/BI BRAGABIBAITCH CACAYIOUINE JOKYMENTEI:
[eoacoe uikonst npedocmasisient:
+ 3aseaenue o npueme Ha pabory:
»  AproGuorpaguio;

«  Kommno NAacriopTa uin HHOIo AOKYMEHTA, YAOCTOBEPSIOIETO THYHOCTD,



Konuio erpaxoBOro CBMACTENLCTBA HEHCHOHHOIO CTPAXOBAHN,
Komno HACHTHPHKAIMOHAOrO HOMEPa HaIOrOTIaTeABIHKA;
Konnu gokymenton o6 00pazoBaHiiu;

Korun JIOKyMEHTOB 0 KBAIM(PUKAIMNA HIH HATTHIHH CTICHHAILHLIX 3HAIH;
TpynoByio KHUHKY; :

Konumn Z0KyMeHToB BOMHCKOTO yuera (s BOSHHOOOA3aHHBIX JIHIL)
Konuio canﬁe‘renbcma 0 Opake;

Konnio csujierennerna 0 pomkaCHuM ACTei;

3asgBICHHE O TIEPEBOJIE:

MeAHUHHCKYIO KHHIKKY:

KOt I0KYMEHTOR 0 HATPAsKACHIH;

KUI'IHH ATTCCTAIIHOHHBIX JIHCTOB,

YROCTOBC[’)CHHH O [POXONJICHHI KYPCOB, 9KCHCPTHLIC 3aKIIOMCHHA.

Compyonux wKons Npedocmasnien:

3asBiaeHne o npHeme Ha paboTy;

Konmnio nacrnopra MM HHOTO AOKYMEHTa, YIOCTOBEPSIONIETO JHUHOCT,
Kormuio fokymenta ob 00pasosaiu;

Koo ¢rpaxoBoro CBH/ICTEIBCTRA NEHCHOHHOTO CTPAXOBAHUS
Konuo naeHripHKaHoHHOro HOMEPa HAJIOFOILTATe LI Ka;
Tpyaosyio KnwKky:

Kornuu JoKyMEHTOB BOHHCKOTO yueTa (JUlst BOSHHOOOS3aHHBIX JIHLL)
Kommio csrjierelincrsa o Opake;

Konmio esunerensersa o poaiIeHUN AeTed;

MCII.HU.HHCK_VK) KHHZKKY.

Pabomodamens ogopmnsem:

TPYJOBOI IOFOROP B JIBYX HK3EMILIIPAX:
NpHKa3 o npueMe Ha paboTy (O HEPEMCICHIN Ha JAPYIHE J0IKHOCTH):
JMYHYIO Kaprouky NoT-2;

JIODKHOCTHYIO HHCTPYKIHIO;

Patomodamens 3HAKOMIIN:

YeraBoM Hikon bl

C JOMKHOCTHOH HHCTPYKLHEH;



+  TlpoBojut BBOAHEIR HACTPYKTAMK, HHCIPYKTAK 110 OXpate TpYia, MHCTPYKTAX 1O
NPOTHBOTIONAPHOM Ge30MacHoCTH.
2.3 .06a3aTeNBHOM ABNAETCSH BHYTPEHHAS OHHCEH J0KYMEHTOB, HMEIOLIHXCH B THUHOM 1e/1e,
3. NOPHIOK BEAEHUS JHUHBIX JIEJI HEJATOI'OB U COTPYIHUKOB
3.1 JInunsble lena mexaroros H COTPYAHHKOB MIKOIbL B_em:rén B TEUEHUE BCCIO [IEPHOLA
PaboThl KAXJI0T0 NEAArora i COTpYAHMKA,
3.2 Beaenue ARTHOTO JIeNIa MpeiycMaTpiBacT:
+  lomenienne 0KYMEHTOR, TI0/UISKAILNX XPAHEHMIO B COCTARE JTHUHBIX A1, B
XPOHOIOTHUECKOM MOPSIAKE:
- 3asBieHne;
= JInsaniil TMETOK 110 yueTy Kaipon;
- Jlonionnenne K AMUHOMY JTHETKY [0 YHETY KaJApoB;
- JInunas kaprovuxa:
- Asrobrorpadusi;
- Komn noxymenron o6 obpazosanmm;
- Konns npukasa o npueme na pabory:
- JIOKYMEHTEL O NOBBINICHHH KBAMQUKAHOHHOTO YPOBHS: ATTECTAMONHBII THCT,
YAOCTOBEPEHHE O HPOXOAJICHHE KYPCOR, SKCHEPTIOE 3AKII0USHIE;
- Koltnn jlokymMeHTOB 0 HArpaKAeHuy, HOOpenny;
e Keepokonmi: - nacniopra (CTPaHHIEL ¢ HEPCOHLTRHRMM AAHIBIMA O MECTC
perucTpanumn);
- BoeHnpiii OMaeT (JL18 BOCHHOOOH3AHHBIX JIHIL):
- CBHJICTCILCTBO O Opake. pactopskennyn Opaka (eciam Takoil
nMeeres ):
- CBH/IETEIBLCTRA O POIKIACHUM ACTEH;
- CTPAXOBOTO CBUACTENLCTRA;
- MHH
+  Exeronmyio npoBepky cOCTOSHMS JIHUHOI 1614 TICHAr0r0B 1 COTPY/IHUKOB [LIKOJBI Ha
NPEAMET COXPAHHOCTH BKIIOYCHHBIX B HETO JIOKYMEHTOB 1 CBOCBPEMEHHOE
3aI0JIHCHUC. :
¢ JIHCTEI IOKYMEHTOB, NOAMNTHIX B JHIHOE €710, TOTEKAT HYMEPAILN,

+ Jlnunoe ne1o perueTpupyeres BKypHaie « Yuer AndaHpix Ay



%
-
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o TpPyAOBBIE KHIKKH, MEITHLIAHCKHE KHIIRKH XPAHATCS OTHeNbHO B ceiide Anpekiopa
KOS
o JIO/KHOCTHBIE HHCTPYKIHH XpaHsTes B otensHoil manke OY.
4.NOPSIIOK YYETA U XPAHEHHUS JUYHBIX JIEJ HEJATOIOB U
COTPYJHUKOB LIKOJIbL.
4.1 Xparenne 1 yuer AHTHBIX A€l [e/1aroros i cmpyﬁnﬁxos WIKOJIBI OPralu3yoTes ¢
HEABIO OHICTPOTO 1 Ge30MHBOIHOTO MOHEKA JHHHBIX ACIL. ofecreueHus UX COXPAHHOCTH, a
TaKiKe 0OECHEUEHHs KOHPUICHIMATLHOCTH CBECHUH, CO/CPIKALLUXCH B AOKYMEHTAX AHUHBIX
s1e1, OT HECAHKIMOHHPOBAHHOTO JAOCTYIIE:
o TpynoBbIe KHIIKKH, MEANIMHCKHE KHIIAKH XPAHATCH OTHEALHO B ceifhe Anperropa
ILIKO/BL,
o JIOIKHOCTHBIE MHCTPYKIUIH XPaHATCH B oraenpnoi nanke OY,
o JIpupeie ACTA COTPYAHHKOR XPAHSITCH B ceiihe HKoInl.
o JIOCTYN K JIMMEBIM JEJAM HEAroros i COTPYIHUKOB LIKOIbI HMECT TOALKO JANPEKTOP
LIKOJIBI.
. CHCTEMATH3AIUs JHUHBIX 16/ TIEIQroroB ¥ COTPYAHHKORB IIKOIbL [POHIBOINTCA B
aaBUTHOM HOPSLKE.
« Jluumbie Jea NeJaroros ¥ CoTPYIHUKOB HIKOAbI NpatATes 75 A€T € TOAA YBOALHEMS
paboTHHKA. "
5. MOPSITOK BBIJIAYM JIMYHBIX JE BO BPEMEHHOE IOJb30OBAHHE
5.1 Boiata IMYHEIX e (OTAeBbHBIX JOKYMEHTOB B COCTABe TMHHOTO Jle/1a) BO BPEMEHHOC
HOAB3OBANNE [IPOHIBOINTCSH TOJILKO AUPEKTOPOM 1IKOMbL, Bpesmst paGoThl OrpaluiHBactes
fipejleiamit OIHOT0 padoyero Ans. B koHie pabouero LHs AWpeKTop ofs3an yOeAnTHCH B
FOM. TO BCE [MUHBIE JEI, BBIAAHHBIE BO BPEMEHHOE 110/1K30BRHIE, BO3BPALICHBL Ha MECTO
XPAHEHHs 1 €CTh JH HEOGXOAMMOCTE JUIS IPHHATHI MEP K X BOIBPAIICHIIO WIH PO3BICKY.
5.2, dakt BHIAYM JIHUHOTO Jle1d (QUKCHPYETCs B KOHTPOILHOM JKYPHAIC.
6. OTBETCTBEHHOCTb
6.1 [ledazoau w compyOuuKy WKOIEL 00S3aHbI CBOCBPEMCHRO NPEAOCTABIITE JHIPEKTOPY
cBesenms 00 UIMEHEHUH B NIEPCOHATBHBIN JAHHBIX, BKIOUCHIBIX B COCTAB JHUHOTO IS/
6.2 PaBomodamens 0BeCTIeUNBALT!
o COXPAHHOCTD JIAMHBIX JIEJ [IEAArOroB i COTPYIIHHKOB IHROIbI

. Kt)l{{'bl-{,llﬁllllldaJH:H()Ul‘h CEC}J.EHPlﬁ. coaepRanmxess B JMYHBIX Jeax nejaroros n



COTPYAHMKOB IIKOMDI.
7.1 PABA
7.1 Jlas oBecneuens sanmrs: NEPCOHANLHBIX IAHHBIX, KOTOpLIE XPaHATCH B IIMUYHLIX AC/Tax
HC/Aroros i COTPYIHIUKOB HIKOJIbI,
Ne0az021 U COMPYOHUKY WROML UMerom npaeco:
* Homysurs nonnyio HHPOPMATIHIO 0 cBOMX népcnﬂaﬂbnux JAQHHBIX 1 06paboTke 11X
JAHHBIX;
= Honyuurs goctyn k crony HEPCOHANBHDBIM JIAHHBIM;
*  Hoyawrs komm, xpawsimmecs s AMSHOM ACIIC H COACPANLIE TIePCOHATBHBIC
JlaHtIble.
+ Tpeborars mekmovenng wn HCHPABICHUS HERCPHBIX MW HEMOTHBIX
NEPCOHWILHBIN JTAHHBIX
padomodamens uveem paAGo:
* OGpabarsisars nepconapipie AAHHBIC [IEIATOTOB H COTPYAHMKOR LIKONBL, B ToM
AHCIC 1 HA DIICKTPOHHBIX HOCHTEIIAX

*+  3aIpOCHTE OT Neaaroror u COTPYAHUKORB KO BCIO HEOGXOMHMYI0 uiopmanmo,



